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lntroduction

The fotlowing matters have been raised to draw items to the attention of lstip Parish Council
(Oxford). These matters came to the attention of BDO LLP during the review of the annual return for
the year ended 3'l March 2017. This report must be presented to a fu[] meeting of the smatter
authority for review.

The review of the annual return may not disclose all shortcomings of the systems as some matters
may not have come to the attention of the auditor. For this reason, the matters raised may not be
the only ones that exist.

The matters listed below are explained in further detait on the page(s) that follow;

. lnternal Audit Checks
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The following issues have been raised as we have detected issues with the governance
arrangements of the smaller authority. lt is recommended that the smaller authority consider
these matters and decide what action to take to improve the governance arrangements as soon as
possible.

lnternal Audit Checks

What is the issue?

The lnternal Auditor has put'N/a', with no additional exptanation, to the fottowing tests on Section 4

which we consider relevant to your smatter authority.

The smatter authority has met its responsibilities as a trustee.

Why has this issue been raised?

Failure to undertake these tests result in an incomplete interna[ audit being undertaken and the
smalter authority coutd be exposed to risks in these areas.

What do we recommend you do?

The above tests shoutd be carried out in future years by the internal auditor. The smatter authority
should ensure he/she provides a fu[[ report to the smatter authority to ensure atl the activities are
properly carried out and recorded.

lf the above tests have been carried out the response shoutd onty be'Yes'or'No'. Further explanations
are required where 'No' or'Not covered' answers are given - ptease see notes on the bottom of section
4 of the annual return. 'N/a'should onty be used if the test is not relevant for the smatter authority,
for example, if the smatler authority has no fixed assets then it is acceptabte to record N/a against
that test.

Further guidance on this matter can be obtained from the fottowing source(s):

Governance and Accountabitity in Local Councils in England - A Practitioners Guide, NALC/SLCC
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lntroduction

The foltowing items are being brought to the attention of the clerk of lstip Parish Council (Oxford).
These items came to the attention of BDO LLP during the review of the annual return for the year
ended 31 March 2017 but are not required to be reported to the smal[er authority. These items are
not considered to be either a breach of tegistation or proper practices or other matters to report.

The review of the annual return may not disctose a[[ shortcomings of the systems as some matters
may not have come to the attention of the auditor. For this reason, the matters raised may not be
the onty ones that exist.

The matters listed betow are exptained in further detail on the page(s) that foltow;

. Minor issues
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The fotlowing matters are being brought to your attention as we have detected administrative
matters aimed at improving the review process in the future or items that have changed that we
wish you to just note. These matters are not raised as formal rnatters and do not require
reporting to the council.

Minor issues

What is the issue?

The fottowing issues have been raised as minor issues or omissions have been identified in the current
year's Annuat Return:

The smatter authority has inctuded Councit Tax Support (CTS) grant monies received in box 2, rather
than box 3, other receipts.

Why hos this issue been roised?

This is to draw these minor errors to the attention of the smalter authority.

Whot do we recommend you do?

The smatter authority shoutd ensure in future years that the above minor errors or omissions are not
inctuded in the Accounting Statements.

Further guidance on this matter can be obtained from the fottowing source(s):

Governance and Accountabitity in Loca[ Councils in England - A Practitioners Guide, NALC/SLCC

No other matters came to our attention.

For and on behatf of
BDO LLP

Date: 08 September 2017


